. Quick Address Pro (QAS)

USPS® address capture software helps businesses achieve a higher ROI on mailings and operational
efficiencies. QAS Pro provides superior, real-time address verification at the point of data entry,

Address capture software produces complete and standardized USPS® addresses, including the ZIP +4% and
Delivery Point Validation (DPV). Verified addresses are imperative to a superior customer data management
strategy.

QAS
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For easc of use you can pin the QAS application to your taskbar

After pinning the application to the task bar it will appear on the bottom of
your screen for easy access
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When you start the application, it will run in the background.

To fill in or update the address of the individaul you must place your cursor in the Street line 1 box in the
banner address information form

Press the ALT + n keys to activate the New York State Addresses or Alf + o to activate the Out of State
Address option

The following screen will appear

B2 Edt gotitns ok Ren Beerd 0.2 Tochs e, ORACLE

Geesrote 50z [§

I Laacthate Rddress

Addeess Trpa 'Efﬂcmo T Secrce: 1 )

U Dasbacr WrdedSidsrd Ao B ]
Goornip nams of stats oda .

| . TeFrecy Poiedz |3
- 3 Sreetike 1 [ e 1 Cemctmoige [
- T frorsay Tad e} szent ke 2 T . 3 Caaries Rante: f
B
Last Update

e
AcEty Cote:

Ares Coda Pace Noader Exteashoa

- 4 { 0 =

srsond T PEIRURI B G
P AT i i =




. Enter the Zip Code or City/Village/Town name in fo the designated box
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As you enter the information the program will provide options for you to select. Type in the information or

select the appropriate item from the list displayed. Click the Select button to the right of the eniry

You will then be prompted to enter the street or PO information.
As you enter the information the program will provide options for you to select. Type in the information or
select the appropriate item from the list displayed. Click the Select button to the right of the entry
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You will then be prompted to enter the Building number. You will notice on the ti
zip + 4 information is displayed. '
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Enter the Building number into the desi gnated area and click on the Select button,

The full address information will be displayed similar to the information below
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Clicking on the Accept button will insert the information into the Banner address screen
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Save the information within Banner

Avaiiaﬁle Tools
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New Search  Go Back Typedown  Single line | Select layout
(start over)  one level Display Display

New search will start the address eniry process over
Go Back will take you to the previous Ievel
Typedown will display the multiple address OpthDS if avallable (IE multiple zip codes for one city) this the
default option
Single Line turns off the Typedown display option
Select layout allows you to select from the different layouts available We currently use:
Default — New York State addresses
Spaiden Qut of State —non New York State addresses




