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Faculty Login
Choose ‘Enter Faculty Secure Area’



Faculty Services Menu

To navigate: Users can utilize 
the back arrow in their 
browser as well the menu 
options and the four squares 
in the upper left corner of 
the page



Faculty Services Menu

The Advisor Menu allows 
advisors to access information 
regarding their advisees. 

The Advising Student Profile 
shows a comprehensive 
overview of the advisee.



Advisor Menu
Advisors can access their advisee’s profile as shown below



Advisor Menu – Student Profile
In the student profile advisors can review the student record for holds, 
their schedule, their grades, majors, minors, etc.



Advisor Menu Continued
View grades can be used by term or show all grades



Faculty Grade Entry

Choose Faculty Grade Entry to 
enter final or midterm grades



Grading Continued
Select Midterm or Final Grades, then select the course you would like to grade.
Faculty can control the number of students on a roster page using the per page 
number in the bottom right corner.



Grading Continued
Select a grade for each student using the drop-down box.
Enter the last date of attendance/participation for all failing grades.
Click SAVE before navigating to the next page of students.



Class Assignments
Class Assignments can be reviewed for current or past semesters



Attendance Tracking



Viewing Class Rosters
To view class rosters, select ‘Classes Assignment’ from the Faculty Services Menu

Faculty can view their roster by clicking 
‘Class List’



Faculty Detail Schedule
Your Faculty detail schedule is accessed by term and outlines the following 
details:

1. Term, Course, CRN, Registration dates, level, part of term, credits.

2. Meeting days, times and location for each course.

3. Enrollment and cross list information.

4. Syllabus information with the ability to add one.

5. Office Hours with the ability to add them.



Office hours can be set by CRN here

Student Search allows faculty to look up their students

Faculty can enter Syllabus Information here


